
 
 
 

Hours: 

Monday through Friday 8:00 – 4:30 
Saturday   9:00 – 1:00 

 

Our Services 

 

High Speed Internet Connection – Wireless & LAN Access 

Use our computers or bring your own laptop!! 
15 minutes - $3.00  1 hour - $5.00 
 

UPS – Full Service 

Shipping (including International), Receiving, Packing Supplies, Wrapping 
 

Copies 

Self-service - $0.10 each Full-service - $0.15 each 
11” x 17” - $0.40 each Quantity pricing as quoted 
Color - $1.00/page 
 

Fax 

1st page - $2.00  2nd+ pages - $1.00 
 

Laminating 

Wallet size up to 11” x 17” – Dependent on size 
 
Notary - $5.00 
 
Scanning Service - $1.00/page 
 

Secretarial Service 

Typing – As quoted per page 
Letter Writing, Collating, Mailing, Stuffing, etc. - $17.50/hour, or as quoted 
 

Bookkeeping Service 

Monthly Services, Invoicing, Spreadsheets, Checkbook Balancing, etc. –  
$17.50/hour, or as quoted 
 

Also available 

Dry-Cleaning Service Drop-Off Point (3-day turnaround) 
Mail Forwarding Service 
All-Occasion Gift Wrapping 


